TOWN OF WOLCOTT

Mileage Reimbursement Policy

Purpose: The Purpose of this policy is to ensure that the business of this municipality is
conducted in such a way that the public has trust in the way business is carried out.

If an employee, volunteer or officer of the town wishes to be reimbursed for mileage
when conducting town business while using their vehicle they will need to:

+ Submit a written invoice showing the date, miles traveled and for what purpose.

« Reimbursement will only be up to budget approved mileage for your department.

This policy shall become effective immediately upon adoption by the Wolcott Select
Board.

Adopted by the Wolcott Select Board at a regular meeting on:
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